
 
 

Associate Development Director 
 
Overview: This is an opportunity to join an established not-for-profit organization during an exciting 
period of growth. The Associate Development Director will play a key role in the HCC’s efforts to build 
and strengthen our relationships with existing donors to consistently and significantly increase revenue. 
Key responsibility is to develop and implement fundraising activities that will increase annual revenue 
($1.165 FY18). 

Qualifications: Desired qualifications include a Bachelor’s degree, five years of relevant fundraising 
experience and: 

 Relaxed excellence. Professionalism that supports team efforts and a supportive environment. 
 Able to work in a small, face-to-face environment that values a high degree of collaboration. 
 Ability to communicate professionally with staff, donors, board members and volunteers at all 

times. 
 An understanding of how to successfully execute an annual campaign and appeals. 
 An understanding of portfolio management. 
 Experience in planning and executing large-scale fundraising events. 
 Experience with peer-to-peer and online fundraising. 
 Exceptional written and oral communication skills. 
 Experience with donor database software required (Donor Perfect or Greater Giving preferred). 
 Comfort with writing reports and preparing presentations to communicate fundraising program 

data. 
 Interest and enthusiasm for working with people and advancing the mission of HCC. 
 Willingness and ability to spend evenings and weekends at programmatic and development 

events as required. 
 Great communicator and analytical thinker. 
 Strong attention to detail, knack for organization and ability to multitask. 
 Proficient in Microsoft Office including Word, Excel, and PowerPoint. 

 
Responsibilities: 

 Manage spring, fall & year-end giving campaigns (direct mail, online, social media donor 
engagement), and Annual Fund. 

 Management of Hill Country Nights (annual signature fundraising event); further details below. 
 Lead the Development & Marketing Team, a high performing team, through training, mentoring 

and guiding current staff to reach and surpass annual goals. 
 Create and execute donor touchpoint calendar to maximize giving. 
 Manage and implement stewardship and donor relations activities. 
 Monitor progress versus goals on a monthly, quarterly, and annual basis. 
 Assist the COO in developing and evaluating short and long-term fundraising strategies. 
 Engage and manage a portfolio of donors. 
 Work with donors to create fundraisers/peer-to-peer events. 
 Reconcile records with finance department. 
 Assist with database management and donor acknowledgement process, as necessary. 
 Assist with matching gifts, as necessary. 
 Conduct research to gather data on current and potential donors as well as analyze donor 

trends. 



 
 
Hill Country Nights (annual signature fundraising event) Management: 

 Act as main point of contact for all Committee Members to maximize fundraising efforts. 
 Act as main point of contact to all vendors and venue personnel. 
 Prospect, identify, secure, and cultivate Committee Members. 
 Draft personalized solicitation letters/emails. 
 Schedule and manage Committee Meetings. 

 
To apply: 
Send letter of interest and resume to Adrienne@hillcountryconservancy.org with “Associate 
Development Director” in the subject line, no later March 1, 2018.  HCC is an equal opportunity 
employer. We do not discriminate on the basis of race, religion, color, national origin, gender, sexual 
orientation, age, marital status, veteran status or disability status.  
 
Benefits: 
Salary range for position is $50,000-65,000 annually, commensurate with experience; opportunity for 
increase based on performance. HCC pays 100% of employee medical, life & long-term disability (LTD) / 
no vision (Blue Cross plan includes reduced vision with certain providers). Employee paid optional 
benefits: Dental. Major holidays paid; fifteen days paid time off annually, to increase with tenure. 
 
Organizational Overview: Hill Country Conservancy (HCC) is committed to preserving the natural beauty 
and open spaces across Austin and the Hill Country.  About 1,000 people a week access the newest 
portion of the Violet Crown Trail (VCT) via the Sunset Valley Trailhead at 290 and Brodie Lane. 
Constructed by HCC, the VCT is a hike a bike trail which currently connects Zilker Park to Sunset Valley; 
the portion extending to the LBJ Wildflower Center, under construction, opening early 2019. HCC works 
to preserve the natural areas and scenic vistas, aquifers and springs, rivers and streams, working farms 
and ranches, and the rural heritage of the Central Texas Hill Country for people to enjoy and cherish for 
generations to come.  
 


